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1. OOwmMe nonoxeHus
11 Hactoauwee nonoxeHue ycrtaHaBnueBaeT MOPAAOK MonyvyeHus, obpaboTku wu
XpaHEHWA NepcoHanbHbIX AaHHbIX paboTHUKA, OTBETCTBEHHOCTb 3a HapyLUeHUWEe HOPM,
perynupytolnx obpaboTky nepcoHanbHbIX AaHHbIX 1 NpasB paboTHUKOB B Lensax 3awnTsl
CBOWX NEPCOHANbLHLIX AaHHbIX.
1.1 Hacrosiwee lNonoxeHne paspaboTaHo Ha ocHoBaHun cT.24 KoHcTuTyumn PO, rnassl
14 Tpynoeoro Kogekca P®, 3akonHa «O6 nHgopmauumun, nHdopmatTusaymm n sawmre
nHopmaummn»  Ne 149-®3 ot 27.07.2006 r. wn depepansHoro 3akoHa PP «O
nepcoHanbHbIX gaHHbix» Ne 152-03 o1 27.07.2006 r.
12 lNepcoHanbHble AaHHbIE OTHOCATCS K KAaTeropnun KoHuaeHunansHon nHhopmaumu.
1.3 Hpuandyeckme n U3NMYECKME NULA; B COOTBETCTBMM CO CBOUMW MONHOMOYUSMM
Bnajewimne nHopmaumen o rpaxaaHax, nonyvaloume M UCnonb3ylwme ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBMM C 3akoHoaaTenocTtBoM Poccuinckon Pepepauun 3a
HapyleHne pexuma 3awmnTbl, 00paboTkn 1 Nnopsaka NCNonb3oBaHMA 3TON UHopMaLMK.

2. NNoHATHME NnepcoHanbHbIX LaHHbIX PaboTHUKa U Ux cocTas.

2 1. lNepcoHanbHble gaHHble paboTHuka - nHpopmauns, Heobxoguman paboToaaTento B
CBA3W C TPYAOBbIMW OTHOLLEHUAMWN W KacarLascs KOHKPETHOro paboTHUKA.
2 2. llepcoHaneHble AaHHble paboTHWMKA copepXaTcA B AOKYMEHTax NepCOHanbHOro
y4eTta paboTHUKOB - NUYHOM fene paboTHUKA, NMMYHOW KapTouke no ydeTty kaapos (T-2),
TPYAOBOW KHKKE.
2 3. CoctaB nepcoHanbHbIX AaHHbIX paboTHUKa:

e aHkeTa;

e asTobOMorpadms;

e CBeAeHUA- U Konuu oKymeHToB 06 obpasoBaHuu;

* CBEJEeHVs 0 TPYAO0BOM 1 obuiem craxe;

e CBefeHuns 0 npeablaylem mecte paboTbl;

e CBEAEeHWs O COCTaBe CeMbM;

* AcnopTHbIE AAHHbLIE;

* CBE[EHNR O BONHCKOM yyeTe;

* CBe/ieHus o 3apaboTHOW NnaTe CoTPyAHMUKa;

* CBe[EeHMA O couymanbHbiX NbroTax;

* CNeumanbHOCTb;

e 3aHMmaemasi AOMKHOCTb,

s Hanr4yve cyanmocTen,



e ajpec mMecTa- XUTenbCTBa;

e JOMalUHMN TenedoH,

e wMecTo paboTbl N y4ebbl YUNEHOB CEMbW N POACTBEHHWKOB;

e CcoAepXaHwe TpyoOBOro 4Orosopa,

e CcoAepXaHve Aeknapauun, nogaBaemMon B HANOroByH UHCMNEKLUWIO,

e  NOANWUHHWKM U KONWUK NPUKA30B NO NTIMYHOMY COCTaBy,

e JINYHbIE Aena v TPYAOBbIE KHUXKWN COTPYAHWKOB,

e OCHOBaHWSA K NpuKasam no NU4YHOMYy COCTaBy,

e [ena, cojepxawwe martepuvansl N0 NOBbIWEHWK  KBanudgukaumm wu
nepenoaroToBKe

e COTPYAHWKOB, UX aTTecraumn, cnyxebHbiMm paccnefoBaHusm,

e KOMUW OTHETOB, HANPAaBNAEMbIE B OPraHbl CTAaTUCTUKM,

e pe3ynbTatbl  MeAWUMHCKOro  obcneposBaHws  Ha  nNpegMeTr  rogHOCTU K
OCYLLIECTBNEHNIO TPYAOBbLIX 06A3aHHOCTEWN;

e (oTorpahun 1 WHbIE CBEAEHMA, OTHOCALUMECA K MNepcoHanbHbIM {AaHHbIM
paboTHuKa.

24  [laHHble [OOKyMEHTbl SABNAOTCA KOHMWAEHUWANbHLIMW, XOTS, Y4YUTbIBAA WX
MAaccoBOCTbL W €eAuHoe MeCcTo 00paboTkM W XpaHeHws, COOTBETCTBYKLMA rpud
OrpaHU4eHNA Ha HUX He cTaBuTcsa. Pexum KoHMuAeHUMansHOCTU NepcoHanbHbIX
AaHHbIX CHMMaeTCs B clydvasx obesnuumBaHua uUnu No UcTedeHun 75-neTHero cpoka
XPAHEHWA, €CNU MHOE He onpeaeneHo 3aKOHOM.

3. ObsaszaHHoOCTM paboToaaTens
31 B uensax obecneveHns npas u cBoboa venoBeka v rpaxaaHuHa pabotopartens u ero
npeacrasutenu npu obpaboTtke nepcoHanbHbIX AaHHbIX paboTHUKa 0bs3aHbl cobnogaTh
cnegyowme obuime TpeboBaHus:
311  Obpabotka nepcoHanbHbIX AaHHbIX PpabOTHUKA MOXET OCYLIECTBNATLCA
UCKNIOYUTENBHO B Uenax obecneveHnsa coOnofeHWs 3aKOHOB W MHbIX HOPMAaTUBHbIX
NMPaBOBbIX aKTOB, COAENCTBMA paboTHWUKamM B TPyAOYCTPOWCTBE, ODyYeHun u
npoaBwxeHun no cnyxbe, obecnedeHnna nNu4Hon BeszonacHocT PabOTHUKOB, KOHTPONS
konuyectBa W KayecTBa BbiNONHAemMon paboTbl u  obecneyvyeHuss COXpaHHOCTU
nmyulecTea.
312 [lpn onpepenexHnn obbema n copepxaHus obpabaTbiBaeMbIX MEPCOHamNbHBIX
AaHHbIx  paboTHuka paboTtogatens [JomkeH pykoBoacTBoBaTbes  KoHCTMTyumen
Poccunckon ®enepaumn, Tpyaosbim Kogekcom v HbIMK heepanbHbIMKU 3aKOHAMU;
313 Bce nepcoHanbHble gaHHble paboTHUKA cneayeT monyyath y Hero camoro. Ecnu
nepcoHanbHble AaHHbIE PabOTHUKA BO3MOXHO NOMYYUTb TONLKO Y TPETLEN CTOPOHbI, TO
PaboTHUK foMmkeH ObiTb yBeaoMNeH 06 3ToM 3apaHee u OT HEro AOMKHO BbiTb NONyYEHO
nuceMeHHoe cornacve. Pabotogatens AomkeH coobwuTe paboTHUKY O  uensx,
npeanonaraemblx NCTOYHUKAX 1 cnocobax NonyYeHust NepcoHanbHbIX AaHHbLIX, a TaKKe O
XapakTepe noanexaiwmx nonyyvyeHUo nNepcoHanbHbIX AaHHbIX W NOCNeacTBMAX OTKasa
paboTHVKa faTh NMCbMEHHOE cornacue Ha ux NonyyYeHue;
314 Pabotogatens He umeeT npaea nonydate 4 obpabaTbiBaTb nepcoHanbHble
AaHHble paboTHMKA O €ro NOMUTUYECKUX, PENUTUO3HBIX U UHBLIX YOEXAEHUAX W YACTHON
Kn3Hu. B cnyyasx, HenocpeacTBEHHO CBSA3aHHbIX C BONPOCAMMN TPYAOBbIX OTHOLLEHWIA, B
COOTBETCTBUN CcO cTatben 24 KoHcTuTyuum Poccuitckoin ®epepauyumn paboTtopaTens
BNpase nonyyatb W obpabartbiBath JaHHbIE O YACTHOW XU3HU PaBoOTHWMKA TOMLKO C ero
NMMCbMEHHOrO COrnacus;
315 Paboropatens He umeeT npasa nonyyate u obpabaTbiBaTb NepcoHanbHble
AaHHble paboTHMKA O ero 4YneHcTBe B OOLECTBEHHbIX OOLEANHEHWSX WAU ero



Npog)Coo3HON neatenbHocTk, 33 UCKNtoYEHNEeM  Cny4aes, npeaycMOTPEHHbBIX
henepanbHbiM 3aKOHOM,

3.16. MNpyn NPpUHATA peLleHnn, 3aTparvBaroLinX NHTEPECH paboTHUKA, paboTtoparene
He umeeT npaea OCHOBbIBaTbCHA Ha nepcoHanbHbiX AAHHbIX paboTHUKa, NOMy4eHHbIX
NCKMIOYUTENBHO B pesynbTarte ux ABTOMATW3MPOBAHHOM 06paboTkn Unu 3NEKTPOHHOTO
Nony4YeHust.

317 3awwta nepcoHanbHbIX AaHHbIX  paboTHuka  OT HenpasoMepHoro  nX
ACNONb30BaHMA UNK yTpaTbl AOTKHA 6LiITh OobecneueHa pabortopaTenem 3a cyeT ero
CpeacTs B NOPAAKE, yCTaHOBNEHHOM tenepanbHbIM 3aKOHOM.

318 PaboTHUKM U ux NpeacTaBuTenn AOMKHbI ObiTb O3HAKOMIIEHbI noa pocnuce €
AOKyMEeHTamn opraHusauuu, ycTaHaBnuealowmmn nopaaok obpaboTku nepcoHanbHbIX
[laHHbIX PAaDOTHNKOB, 8 TAKKE 06 nx npasBax 1 00A3aHHOCTAX B 3ToN obnacTu.

4. MpaBa n 06A3aHHOCTH paGoTHuKa B 0bnacTu
3aWMUThl €ro NepcoHanbHbIX AaHHbLIX

4 1. PaboTHuk 0bA3aH:
411 nepepasaTb paboToOAATENHO AW ero  npeacTasuTento  AOCTOBEPHBIE,
[AOKYMEHTNPOBAHHbLIE nepcoHanbHble AaHHbIE, COCTaB KOTOPbIX yCTaHOBMNEH TPYAOBbIM
kopexkcom PO,
4 1.2 .cBoeBpeMeHHo coobuaTtb pabotopaTento 06 W3MEHEHW CBOWX NepCcoHanbHbIX
[aHHbIX.
42 PaboTHuk B uenax obecneveHns 3alMTbl CBOUX NEPCOHalbHbIX [aHHbIX,
xpaHawwmxcs y paboroaatens, MMeet npaso Ha:
4 2 1 nonHyto nHdopmauuto 0 CBOUX nepcoHanbHblX AaHHbIX 1 obpaboTke aTUX AaHHBIX;
4272 ceoboaHblil BecnnaTHbin AOCTYN - K CBOMM NepcoHanbHbiM AaHHbBIM, BKNtOYasn
npaBo Ha Nony4eHne konwuia nobon 3anucu, copepaiien nepcoHanbHbe [aHHblE
paboTHUKa, 38 UCKNIOHEHNEM cny4aes, NpeayCcMOTPEHHbBIX sakoHopaTtenscrTsom PO
4 2 3. onpepenexHune CBouX npeacTasuTenen ansa 3auuThl CBOMWX NepcoHanbHbix AaHHbIX,
TpebosaHns 00  WUCKNOHEHWUA uNW  McnpasneHnn  HesepHbiX U HEenonHbIX
nepcoHanbHbiX AaHHbIX, @ TaKKe AaHHbIX, obpaboTaHHbIX C HapyLleHnem TpeboBaHWUi
TpyaoBOro KOAEKEa,
424 npw oTkase paboropaTens MCKTOHNTL WM UCNPaBUTb NEpCoHanbHble AAHHBLIE
paboTHWKa OH WMEEeT NpPaBso 3aABUTH 8 nUcbMeHHOW hopme paboTtopaTento o CBOEM
Hecornacuw C COOTBETCTBYOLWMM obocHOBaHWEM Takoro Hecornacua. MepcoHanbHble
NaHHble OUEHOYHOro Xxapakrepa paboTHUK WMeeT npaso [ONONMHUTL  3aABMNEeHVeM,
BbIPAXAKOLLMM €ro COOCTBEHHYIO TOHKY 3peHns;
4 25 Tpebosanve 00 w3BeLEHAW paboTtogarenem Bcex nuu, KOTOpbIM paHee Obinn
coobLLEHbI HEBEPHbIE MNW HEMOMHBLIE nepcoHanbHble AaHHbIe paboTHuka, 000 BCEX
NPON3BEAEHHBIX B HUX NCKITKOUEHNAX, ncnpaBneHnax n AONONHEHNS,
4726 obxanosaHne B cyae noObix HenpaBoOMEpPHbIX nencTeun unu 6espencTaus
paboTtoaarens npu obpaboTke 1 3auTe ero nepcoHanbHbIX AaHHbIX.

5. Cobop, obpaboTka u XxpaHeHue nepcoHanbHbIX AAHHbLIX

NepcoHanbHble AaHHbIe paboTHnka N3BNEKAIOTCA:

e 113 QOKYMEHTOB, HEODXOAUMBIX ANA 3AKNKOHEHNHA TPYA0BOro A0OroOBOPa;

e 13 [JOKYMEHTOB O COCTaBe CEMbU paboTHWKa,

o 113 MEANUMHCKUX CNPABOK W 3aKIIONEHNA,

e 13 AOKYMEHTOB Ha [ONONHUTENbHBLIE rApaHTAn NbroThl;

e U3 CBMAETENLCTBA O BPEMEHHOU HeTpyA0CnocobHOCTW.
51 MonyuyeHve, obpaboTka, xpaHeHne 1 nioboe Apyroe ncnonb3oBaHne nepcoHanbHbIX
AaHHbIX paboTHWUKA MOXET OCYWeCTBNATLCH NCKNIOYUTENBHO B Uenax obecneveHus



cobntoaeHma 3aKoHOB M MHBIX HOPMATUBHbLIX NPABOBbLIX AaKTOB, COAERCTBNS paboTHUKam
B TpyaoyctpoucTse, oOy4eHwn, npofBwxeHun no paborte, obecneyveHus NUYHON
OesonacHocTn paboTHMKA, KOHTPONSA KayecTBa BbINOMHAEMOIA paboThbl, oyepeaHoCcTH
NPEAOCTABNEHNA EXXErOAHOro OTNyCKa, yCTaHOBNEHUS pa3mepa 3apaboTHON NnaThl.

5.2. locTyn K nepcoHanbHbIM AaHHbIM UMEIOT:

-AVPEKTOP;

-3aMeCcTUTENb AMPEKTOopa;

-CneunanuncT no Kkagpam;

-COTPYAHUKN DyXranTtepun - Kk Tem [aHHbIM, KOTOPble HEeOoBXOAWMbI AMS BbINOMHEHUS
KOHKPETHbIX (PYHKLNIA;

-cam paboTHWK, HOCUTENb AaHHbIX.

- Apyrue opraHmsayuu.

Ceegenns o pabotawowem  unm Y€ YBONMEHHOM COTpyAHWKE MOryT ObITb
NPEeAocCTasneHbl APYyron opraHv3auuMM TOMbKO C MNUCbMEHHOro 3anpoca Ha 0OnaHke
OpraHnsaynu ¢ NpunoXeHem Konum 3assneHvs paboTHuKa.

- POACTBEHHUKW W YIEHbI CEMEN,

[NepcoHanbHble gaHHblIE COTPYAHWKA MoryT ObITb NpeaocTaBneHsl POACTBEHHMKAM UMK
HNIEHam €ro cembh TOMbKO C MMCbMEHHOTO paspeLueHns caMoro coTpyaHuka. B cny4yae
passoga ObiBwas cynpyra (cynpyr) MMeT npaso obpaTtuTbca B oOpraHusauulo c
IMCbMEHHbBIM 3aNpoCOM O pasmepe 3apaboTHOW NnaTbl COTPyAHMKA Be3 ero cornacus
(YK PO).

6. MNepenaya nepcoHanbHbIX AaHHLIX PaGOTHMKA
61 [lpu nepegade nepcoHanbHbIX AaHHbIX paboTHuka paboTogatens AOSMKEH
cobniopaTte cneayrowme TpeboBaHus:
6.1.1 He coobwatb nepcoHanbHble AaHHble pPaBoTHMKA TpeTbei cTopoHe ©es
MMCbMEHHOTO cornacusi paboTHUKa, 3a UCKNIOYEHUEM ClyYaes, Korga aTo Heobxoaumo B
UENAX NPEAYNPEeXOeHNa yrpo3bl XU3HW W 340POBbI paboTHUKA, a TaKkke B cny4yasx,
yCTaHOBMNEHHbIX (hefgepanbHbIM 3aKOHOM:
612 He coobujatk nepcoHanbHble gaHHbIe paboTHMKa B KOMMepYecknx uensx 6e3 ero
NMMCbMEHHOro Cornacus;
6.1.3 npeaynpeanTs nuu, nonyYalomMx nepcoHanbHble AaHHble paboTHUKA O TOM, YTO
3TV AaHHble MOryT ObITb MCNONL30OBAHbLI NULWL B LENAX, AN KOTOPbIX OHW COOBLEHbI, U
TpeboBaTb OT 3TUX NUU NOATBEPXAEHUS TOro, YTO 3TO npaesuno cobnwageHo. Jluua,
nonysatoume  nepcoHanbHble AaHHble paboTHuka, 06s3aHbl  cobnogath PEXUM
CEKPETHOCTN (KOH(pMaeHUnanbHocTh). [JJaHHoe NOoMnoXeHue He pacnpocTpaHdaeTca Ha
00MEH  nepcoHanbHbLIMW  AAHHBIMU paboTHMKOB B  nopsaake, YCTaHOBMEHHOM
(hepepanbHbIMK 3aKOHaAMK®
6 1.4 paspewaTb AOCTYN K NepcoHanbHLIM AAHHLIM PabOTHUKOB TONLKO cneuvanbHO
yNOJTHOMOYEHHBLIM NLaM, Npy 3TOM yKas3aHHble Nuua AOMKHbI UMETb npaBo nonyyaTb
TOMNBKO TE NepcoHanbHble AaHHble paboTHMKA, KOTOpble HEOBXOAUMBI ANA BbINOMNHEHNS
KOHKPETHbIX (DYHKLNNA;
615 He 3anpawwusaTb MHOPMaUND O COCTOSIHUK 3fopoBbss  paboTHuka, 3a
VCKINIOYEHMEM  Tex CBEAEHWW, KOTOpble OTHOCSTCH K BOMPOCY O BO3MOMKHOCTU
BbINONHEHNA PADOTHMKOM TPYAOBOIN PYHKLNN;
6.1.6. nepenasaTb nNepcoHanbHble gaHHble paboTHuka npeacTaBuTEnaM paboTHWUKOB B
NOPAAKE, yCTAaHOBNEHHOM TpydoBbIM KOAEKCOM, W OrpaHM4YMBaTh 3Ty WHopmayuo
TONBKO  TEMU NEepcoHanbHbLIMKW  AAHHBLIMW  PaboTHWKA, KOoTopble Heobxoaumbl Ans
BLINONHEHNS yKa3aHHLIMW NPEACTABUTENAMMU UX (DYHKUMIA.



7. OTBEeTCTBEHHOCTb 3a HapyLWeHUe HOPM,
perynupyowunx o6paboTky U 3aWMTy NepcoHanbHbIX AaHHbLIX paboTHUKA

7.1, 3awwmTta npae paboTHWKA, YCTAHOBMEHHLIX HACTOAWMM  [lONOXEHEM W
3akoHoparensctBom Poccuiickon ®epepauuun, OCYLUECTBSETCH CYyAOM, B LEMsX
NpeceyeHns HenpaBOMEpPHOro UCNOMb30BaHWA MNEepPCOHanbHbIX AaHHbIX paboTHMKA,
BOCCTAHOBNEHWA HapyLUEHHbIX MPaB W BO3MELUEHWA MNPUYUMHEHHOro yiuiepba, B TOM
4yncne mopansHOro Bpeaa.

7.2 Jlnua, BUHOBHbLIE B HapyLUEHUU HOPM, PerynupyioLnx nonyyeHune, obpaboTtky u
3awmTy nepcoHanbHbIX OaHHbIX paboTHuKa, HecyT ANCUMNNHAPHYIO,
AAMUHNCTPATVBHYIO,  rPaXXAaHCKO-NPaBOBYD WU YrOMOBHYK OTBETCTBEHHOCTb B
CoOoTBETCTBMAN C qae,aepaanblmw 3aKOHamMu.



